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Vehicle Safety Program



Vehicle Safety Policy Statement
INTERVEST is committed to and strives for the safest and most efficient operation of all vehicles in our fleet.  Safety is our paramount concern in the operation and use of any of our vehicles.  This concern extends to any of our employees who may from time to time use their personal auto on company business. The focus of this policy is to provide an environment which fosters sincere concern for safety at all times. 

INTERVEST endeavors to comply with all federal, state and local rules and regulations regarding vehicle operation, use and maintenance and expects their employees to endeavor to do the same.
Driver Qualifications 

In order to be considered for a position which involves the operation of a company vehicle an employee or an outside applicant must provide INTERVEST with a copy of their current valid driver’s license and list of any tickets/accidents they have had in the past 5 years.  When added as a driver to our insurance the state motor vehicle record will be checked by our insurance company and inaccuracies found can be grounds for immediate termination.  

Qualification 


To qualify as a driver of a company vehicle the applicant must:

1. Have a valid drivers license from their state of residence
2. Have a motor vehicle report that is acceptable to our 
                                 insurance carrier.

3. Be at least 21 years of age
4. Follow all rules and regulations of this Vehicle Safety program. 

Monitoring

Performance and safety of all drivers will be monitored on an ongoing basis.  By signing the Employee/Driver Acknowledgement statement at the end of this Vehicle Safety Program document all drivers are giving consent to random examination of their driving record at any time by either INTERVEST or their insurance carrier.   Random drug tests may be required of any vehicle operators at any time.

In the event an employee is involved in an accident while operating a company vehicle or receives a citation that goes on his/her driving record, the employee will immediately report this activity to their supervisor.  If the accident/citation is serious enough that the driving privileges of the driver must be suspended this could lead to termination of employment.
Accident and Citation Reporting Procedure 

In the event a driver is involved in an accident the driver is to immediately complete a Vehicle Accident Report (located in the glove box of all INTERVEST vehicles) unless the driver is physically incapacitated, in which case he/she should do so as soon as he is able.  An accident is defined by this policy as any driving event that gives rise to injury to any person or property as a result of a drivers operation of any INTERVEST vehicle.  An accident includes both at fault and not at fault incidents.

Key elements to remember in the event of an accident are:

1. Stop immediately 
2. Send for the police, and if someone is injured call 911

3. Take safety precautions as required by law.
4. Notify your supervisor at INTERVEST immediately.
5. Discuss the specifics of the accident only with the Police, our Insurance Agent or authorized INTERVEST personnel.

6. Give the other party only the information outlined in the tear off portion of the Vehicle Accident Report found in the glove box of the vehicle

7. If at all possible, while at the scene complete the Vehicle Accident Report located in the glove box

8. Obtain name, address, phone number (work & home) of any witnesses and/or injured parties on the Vehicle Accident Report form. 

Key elements to remember in the event of a citation are:

1. The day received, advise your supervisor 
2. Provide your supervisor with a copy of the citation 
3. Provide you supervisor with a written explanation of the incident when you received the citation    
 

Mandatory Vehicle Procedures 

The following Mandatory procedures are put in place for the safety of the general public and our employees who drive company vehicles. 

1. Vehicle operators and passengers must have their seat belts fastened at all times when in the vehicle while the motor is running. 

2. Passengers are allowed in company vehicles only with the direct permission of your supervisor.

3. No company vehicle is to be operated by a person who has consumed alcohol or any other substance that may impair their ability to operate a vehicle. 
4. No employee is to operate a vehicle for which they do not maintain the proper license.

5. All vehicles are to be locked, including the cargo area, when unattended.  

6. All vehicles are to be returned to INTERVEST place of business each day unless you receive specific permission or instructions to the contrary from your supervisor.

7. Damage of any kind, including windshield chips or cracks, is to be immediately reported to your supervisor.
8. All INTERVEST vehicles are non-smoking vehicles.  

Violation of any of the above Mandatory Procedures may result in your immediate termination. 

Employee/Driver Acknowledgement 

I acknowledge receiving the INTERVEST Vehicle Safety Program, having read it in its entirety.

__________________________    ______________________________    ___/___/______

Employee Name Print 



Employee Signature                               Date
